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~ ~. Ref. NoJ!.f.I::I.c.I!t.~'I$.1 ~ Dated 4.ltp)(9. .
TO WHOSOEVER IT MAY CONCERN

This is to verify that two Add-on Courses were introduced in 2018 in our college. The

courses are:

S.No Name of the Course No. of Students

1 Journalism in Hindi Language 22
2 Fostering Employability Skills 100

These were introduced with due permission from the Governing Body of the college.

Dr. Sadhna Sharrna



---- ----.:... ·· ·- .. -· 

The Principal 

DEPARTl\lENT OJ.~ GERMAl\IC & R0,1ANCE STUDIES 
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Tel: 27666426, 27667725 Ext.l296 

E.mail: head@grs.du.ac.in 
.:.:rs.du.inu~gmail.com ._ \~ --

Ref.: GR~/8l 12017/ 12-{, '}... 
O<:t.ied: 19 June 2017 

J3 
Shyama Prasad :\·!ukhc-rj;;..: Co!kgc 1_for Womc!i) 
Punjabi Bagh 
Delhi-11 0026 

Subject: 

Dear Madam. 

Imrodu..:tior, of Certificate course in French and Germ6l1 langvagcs in 201 7 -

20!8 

With reference to you!" !~tter ):o. SP\1C 2017 35 7 cLr:~d 6 '(. '::'.017. I \\O~dJ like to 
inform you that you may start part-time Certificate Course in Frt:-ndJ x~~ G~m1a:1 !anguage" 
in your College. \\'c , •. ill ;1cminme teac:'k'r for 1he 53me. P'·r~ rt•rmm,·:--ari•:':-: ot ·~1c :eo.~her 

should be as per l ni\ ers!ty r:.:>rms. i.e. a xs. 1000 -per k~ ,r~ Other impo;tan~ guidelines 
are enclosed herev~ irh for\ ourreference . 
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I 
Department of Genhanic & Romance Studies 

Univetsitv of Deihi 
I 
I 

Guidelines for part-time courses in French I German I Spanish I Italian: 

1. Ideally, the size of a Certit1cat . class should not be more than 25 students. 
Howe 'er. taking !!lto acccent tJk increase1 demand, the number of students 
admitted to each-course should nol exceed 50. Larger classes are not conducive to 
foreign language learning. Similarly, Diploma classes should not e:.;:c~ed 25 
students and Advano.::ed Diplorn3 classes 20 students 
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' 
Admissions should be made on the basis of merit as per Deihl University rules 
and not on first come first served basis. 

I 

I 

orne audio-visual equipment and space are essential for the current methods of 
teaching foreign l~.nguages . The pres!:ribed textbooks themsel·•cs include 
cassettes/CDs. DVD~. i 

I 
I 

orne "books should be made available in the college Library for students of these 
CC'urses. The Department can supply for each language a short list of books that 
'-YOtlld be useful aloP~ v.ith 0c-tails c·f avai;ahiity . 

. -\II ecche:-5 an .. ' ::x~ : c:ed to r.rovic~ e~ material to supple:n~n; th.? p-~5 ~ ribcJ 
textbook. Teachers -hould therefore ha\e easy access to photocopying fa-:i liries in 
the coi!ege. 

6. Clas-cs foi all Cc:;-~i l:cate 'D;p1cma Advru1Cc:J Diploma Courses shJulcl m -rmG!Jv 
start on the oper:ir.g day (20 July), but not on any account la.ter than 1 ,\ugust. 

omc ('.)liege~ ~ncr.:- !.;; a lo~" of arc1md 1.:: d3ys of dasses in the moNh of January 
due to the Internal Exami.:1ations. Some arrangement shodd be made to meet this 
loss. 

1.. Classes for Certificate and Dip loin:: courses should be held three Ja~ s e:: week 
"iih rw0 ptr:ods t) J : ~'ic-h :h v . i e . a tota. of s=x periods a \\ee~. The ·wmber of 
periods aliottt>d ,0:- (';'l1ific2tl:' m rt Diploma cou;·<;es are J 50 ~ nd for Ad\·an..:ed 
Diploma 1 ({0 . 1f. f: ~r some reason. classes are not held during Examinations in 
~ovember. Coliegcs ma: ailow !r1e teacher to ra.ke clas:,e<; m t::e break ( 15. 
December Ol!\'>·crds) or in Apri I ~ ti f] first week). 

I 
i 

8.. Class..:s for Ad,:an.::e:d Diploma co~ses st>.onld be held fo'..Jr days a '..Veek with two 
periods on each da:. i.e., a tcial :J(eight periods a week. 
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9.- _Specific classrooms should be assigned for each of the courses offered. 

10. Arrangements should be made for the conduct of Examinations of the Part-time 
Courses held ir: your College. This is one of the necessa( conditions for starting 
the foreign language courses. 

11. The mark-sb:·ets!degrees of the Part-time Cou!"~e3 should be issue-d at your 
collegt! i1sdf ri.v: Department will nc't take :he ::esp-)nsibiEty of issuing the mark­
sheet d ~grec of the students enrolled in coilege. 

12. It has come to our notice that the payment to teachers is sometimes delaJ ed. 
Efforts shoL!ld be l'!!ade to ensure timely payment. 

13. The cc,ilegc shou!d organize art entrance test for st'c:der.ts \·•ho seek admission in 
Diploma '1\d-,'c;r>t.:ed Diploma courses after havin~ c:c-m;::;leted a coarse in the 
concerned iang'J.age from some ether ir;smm~on outside the Delhi University 
System. Such students cannot be admitted directly . 

14. Students 'vvhc• 1Bve dc,ne Certificate/Diploma courses from the University of Delhi 
in the past ~nd se::-k admission to the nex! ievel (D!ploma Advanced course, after 
a gap m (m:! th;Jn cne year should also sit f0r rhe t>nt:-ance k/\ 

\L_~~ 
He-c!d of DepaffrTl ' !1t 


